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Michigan Division




MDAM Attendee Packet Coordinator


Duties and Responsibilities:

· Will be responsible for recruiting volunteers for assembling the packets for attendees prior to MDAM.

· The packets (preferable packaged in a “green” bag or other donated bag) will include (but is not limited to):

· “Goodies” or “giveaways” donated by Sponsors (for example: office supply samples, flyers, brochures, promotional material, etc.)
· An assortment of non-perishable food items (for example: chips, bottled water, bottled juice, breakfast snacks, granola bars, nuts, candy, etc.)

· Help secure donated items for inclusion in packet.

· Keep MD Project Manager informed on items that have been donated.

· Coordinate delivery of items to be included in packet for assembly meeting.
· Coordinate delivery of assembled packets with MD Registration Coordinator no later than Thursday evening.
· Other duties as assigned.

Time commitment:  Need to be available by e-mail prior to the annual meeting.  Be available to assemble packets on Thursday night prior to MDAM with group of 3-6 other volunteers.
