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Michigan Division – Newsletter Awards Competition

Judging Standards  2010-2011
A minimum of four newsletters is required to be submitted for this competition (September 2010 – March 2011). More may be submitted, but the four with the highest total points will be used for the final judging.  By doing this, chapters who publish less frequently can participate.  
Newsletters will be judged in two categories:  Category 1 for Newsletters with six pages or less and Category 2 for newsletters with seven pages or more.  The newsletter should be informative, educational, stimulating and positive.  Total possible points per issue – 50.
All newsletters (3 color copies of each issue) shall be submitted to the Newsletter/Website Team Leader no later than March 15, 2011, in order to qualify.  Submit to:
Connie Lingle CPS

12244 Country Run Drive

Birch Run MI 48415
Questions?  E-mail: 
(work) connie.lingle@danahermotion.com 

(home) clingle@brservicesupply.com 
IDENTIFICATION (5 possible points)

The following identification must appear on the newsletter cover of first sheet (both sides of a sheet may be used):

· Chapter’s full name (including website identification, if available)

· Chapter’s city and state

· International Association of Administrative Professionals (no abbreviation) – including website identification

· Month and year of issue

· Editor’s name, email address, business phone number (address optional)

The following identification must appear in each newsletter:

· Chapter officers listed – including e-mail address and business phone number

· Division officers listed or at least Division Chapter contact

IMAGE (10 possible points)

· Design/Layout

· Graphics

· Neatness

· Originality

· Accuracy (spelling, grammar, punctuation, etc.)

READABILITY (5 possible points)

· Font size

· Color of paper and print

· Ease of reading

· Continuity

· Table of contents

INFORMATION (20 possible points)

· Educational items (source acknowledged)

· Upcoming events/calendar of events (including community events)

· International, District, Division and Chapter news

· International, District, Division and Chapter upcoming events

· Variety

POSITIVE (10 possible points)

· Recognition of members, activities, etc.

